Sabbatical Request Form 

Associate and Full Professors who have been teaching successfully at Clarke University for at least seven (7) years are invited to apply for a sabbatical. The purpose of sabbaticals is to encourage further professional growth.  Sabbaticals may involve scholarly engagement, curricular change, new specialization occasioned by departmental need, publication, or artistic creations.

If you are interested in applying for a sabbatical, have taught at Clarke University for seven or more years, are tenured, and hold the rank of Associate or Full Professor, please complete this form and return it to the Office of Academic Affairs on or before September 15th. If the 15th falls on a weekend, the submissions will be due the Friday prior.  The form must be accompanied by Dept. Chair recommendation and departmental plan for absorbing the faculty member’s teaching load.


Documents:  
(see University Manual)
1. A brief cover letter of intent addressed to the Vice President for Academic Affairs addressing the inclusion of the application materials as outlined below.
2. Completed application that includes the requested information and questions outlined in the application below.
3. A letter of recommendation from Chair of the Department that includes a plan for absorbing the teaching load—submitted separately by the Department Chair.
APPLICATION

Name of Applicant:________________________________________ Date:  __________________

Department:______________________________________________ Office Phone:____________

Date of Last Sabbatical or Leave (Semester and Year):____________________________________

Date Hired:________________

Date Tenured:_______ Rank:____________________

Requesting sabbatical leave for:       Fall Semester_____    Spring Semester____    Full Year______



Application Instructions:  Describe your sabbatical plans by stating the items listed below.

1. Goal(s) of the sabbatical project (state the purposes you intend to achieve).

2. Procedures (state as precisely as you can the procedures or process you will follow to achieve the goals stated above, e.g. describe the resources you will utilize, the time you will devote to each stage of your sabbatical project, etc.).
3. Describe the importance of the sabbatical project to the department, University, and/or your own professional growth.

4. Evaluation (indicate the means you will use to evaluate the accomplishment of your goals).

Again, the Chair of the faculty member’s department must send a letter to the Vice President for Academic Affairs. The VPAA will make recommendations to the President for sabbatical(s). The President presents the recommendations for sabbatical leaves to the Board of Trustees. The decision of the Board of Trustees in consultation with the President is final. (see University Manual)
