CLARKE UNIVERSITY
GRANT PROPOSAL PRIOR APPROVAL FORM
Required for all external grant proposals
SECTION 1:
Project Director Name: 





 Date:  





Department(s): 











 Other Faculty/Staff involved in proposal:  









Project Title: 











 Proposed Starting Date and duration of project:








Briefly describe each of the following:
· Project Description:  purpose (objective, outcomes) and rationale (How will project impact Clarke?) 
How does the project align with the university mission (www.clarke.edu/missionstatement) and strategic priorities?  
· Budget Projections:  Are indirect costs allowed?  Are there matching requirements? (Specify the required match and how you intend to meet the matching requirements.)   Fiscal Implications for each year of the project.  What is Clarke’s future fiscal commitment to the project (faculty, staff, equipment, space, etc.) What will Clarke have to incorporate into the budget at the end of the grant period?

· Evaluation method:  How will determine success of project.   Do you need an external evaluator? 

· Partnership Requirements (Business, schools, etc.) 

· Does the project require IRB review? Has that been initiated (www.clarke.edu/irb) 

· Provide link to website or a copy of RFP if available. (Request for proposals.)
Foundation/Grant Program for this proposal:   








Application Deadline Date:   










Other possible funding sources and due dates for proposals:  

SECTION 2:

This form must be signed by the parties listed below prior to preparing a full grant proposal indicating their approval to proceed.  Final budgets including in-kind matches will be shared with the VP of Area before actual submission.

Faculty or Staff Member initiating project 






Date


Department Chair or Supervisor







Date



VP of Area in which project will be







Date


implemented

VP Institutional Advancement







Date
 


Any Grant over $10,000 or any grant requiring cash matching funds require additional approvals.  
 VP Business & Finance








Date


President









Date



Grant Writer  









Date Filed










Fall 2014

